         St. Paul's Finance - Missing Receipt Form 
	Submitted as a replacement for original receipts and/or vouchers 

[bookmark: Text1][bookmark: Text2]I, __Name__________ , have either not received, or have misplaced a receipt totaling $     
[bookmark: Text3]This expense was incurred on behalf of (Committee/Group)      

This form is submitted in lieu of the original receipt.  
[bookmark: Text4]For event occurring on date:      
[bookmark: Text5]Vendor:     
[bookmark: Text7]Amount:      
[bookmark: Text6]Details of Expense:      


I certify that the amounts shown above were expended for/ on behalf of St. Paul’s Episcopal Church

__________________________________			____________________
Signature of Submitter						Date

_________________________________			____________________
Chief Finance Officer or Finance Representative			Date
